
JOB DESCRIPTION – FRENCH LANGUAGE ASSISTANT 

Job Title: French Language Assistant 

Department: French 

Reports to: Head of French 

Hours: 6/week in term time, October 
to May 

Salary Scale: £12.50/hr plus holiday 
pay 

Updated: September 2021 

Purpose of Role: To work closely with GCSE and in particular A Level students to 
improve spoken French language skills. 

Outline of Role: The French Teaching Assistant will be a fluent French speaker, 
excellent communicator and team player. They should be committed to helping 
pupils to develop their oral fluency in Key stages 4 and 5 and be prepared to 
support students of French in their preparation for the oral part of public 
examinations (GCSE and A Level).  

Range of activities likely to be undertaken (although not exhaustive): This 
support will take the form of weekly speaking lessons to individuals or small groups 
of GCSE, Year 12 or Year 13 students. The assistant may also support additional 
extra-curricular activities within the French department, such as lunchtime clubs. 
He or she will use resources provided by the department, as well as researching 
topics according to pupils’ needs. 

 
The job holder’s responsibility for promoting and safeguarding the welfare of 
children and young persons for who s/he is responsible, or with whom s/he comes 
into contact will be to adhere to and ensure compliance with the School’s Child 
Protection Policy Statement at all times. If in the course of carrying out the duties of 
the role, the Job holder becomes aware of any actual or potential risks to the safety 
or welfare of children in the school s/he must report any concerns to the School’s 
Child Protection Officer or to the Headmaster.  The successful candidate will be 
subjected to an Enhanced DBS check and be required to complete mandatory 
safeguarding training prior to taking up the post. 
 



Person Specification 

Education & Qualifications: 

• An education to a minimum of A-Level or equivalent.  Degree level education 
would be beneficial. 

 
Experience: 

• It is desirable that the successful applicant should have lived and/or worked 
in a French-speaking country or organisation. 

 
Personal Qualities and Skills: 

• An interest in education and in modern languages, especially French.   

• Ability to work well in a small team.   

• Ability to communicate with staff and students.   

• Ability to work flexibly and on own initiative.  Ability to prioritise workload.   

• Excellent attention to detail and quality.  

• A good sense of humour.   

• Excellent organisational skills.   

• Some knowledge of ICT is desirable. 
 

 


